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Medical Terminology – Course Syllabus
Hutchison High School – Fall 2014
General Information:
   Name of Course:
Medical Terminology 1A

   Course Number:
CTEK102


   Career Cluster:
Health Science

   Course Dates:
1st Semester

   Credit Hours:
.5

   Instructors Name:
Jeannette Johnson 

   Room Number: 
128

   Phone:

(907) 479-2261 ext. 137

   Email:

jeannette.johnson@k12northstar.org
   Website:

http://healthoccstudentportal.weebly.com/
Course Prerequisites:

Introduction to Health Occupations A
Course Description:

Students will study medical terminology including the analysis and origin of word roots, prefixes and suffixes. By understanding the word components, the students will be able to build, spell and define medical words. Course content will be presented by body systems focusing on terms for anatomy, diagnostic, laboratory and medical specialties. Medical Terminology includes the use of a medical dictionary, word pronunciation, and abbreviations. This course is designed for students in the Health Science Career Cluster.
This is a yearlong course, in order for students to proceed onto Medical Terminology 1B students must complete Medical Terminology 1A with a C or better.


This course is a “Tech Prep” course which offers the opportunity of college credit upon the successful completion of both Fall and Spring semesters. (3 college credits)

Course Objectives: 

On completion the student will be able to
· Analyze the origin of word roots, prefixes and suffixes of medical terms related to anatomy, diagnostic, laboratory and medical specialties

· Understand medical terminology word components and use this knowledge to build, spell and define medical terms.

· Use a medical dictionary

· Demonstrate knowledge of the pronunciation and abbreviations of medical terms

· Communicate effectively with members of a health care team

· Understand how medical terminology fits within all aspects of the health occupations industry
Required Materials: 

Due to the nature of this course it is required that students bring in the following materials.

· 3 Ring Binder with notepaper for taking notes and storing handouts, assignment sheets, and Quizzes and Tests.  Pen or Pencil for writing notes

· Textbook Medical Terminology; A Systems Approach by Gylys & Wedding
Course Requirements:

Beginning of class: Come in and sit down in your seat.   If you find questions on the board follow the directions to answer them appropriately.  Once that is completed you can talk freely for the first few minutes of class while attendance is taken.  This is your time to greet your friends.  When I give you the signal- “Let’s get started” and I stand up in front of the class, you should direct your attention to me for the remainder of the period.  Failure to do so promptly could mean loss of professionalism points.

School Tardy (with a pass): Quietly place your pass on my desk and, promptly proceed to your seat  joining the class respectfully. 

Absence: On the first day you return as you enter class, acquire missed handouts and/or see me for make-up opportunities.  Remember it is the student’s responsibility to ask their teachers for any work missed due to absences.  If a student does not have an assignment or is absent when an assignment is collected or graded, the student will receive a zero.  A “Late” notation will be placed in the grading program. 

Late Work or Unexcused Absence: Late assignments or make-up work for unexcused absences will earn less than full credit.  Assignments that are six days late may receive a zero or no credit. Once the test is given on any section no further late work will be accepted for that section. Any missed test must be made up within 5 school days of the scheduled test. 
Long-term assignments and projects:  Projects and assignments that the student knows about well in advance must be turned in on their due date, regardless of the reason for the absence.  Projects not turned in on the due date will be subject to late penalties.
Excused & Pre-arranged Absence:  Students are encouraged to pick-up work that will be missed and complete prior to leaving.  Any work missed during the week is due on Friday of that same week.  If a student has less than 2 days to make-up the work, it is due on the following Monday.  If the student misses this deadline, late work penalties will apply.  Assignments given prior to the absence are due upon return, whether or not the class meets on that day.
Tests:  Previously announced tests must be taken upon the student’s return to school and only if the absence is excused.

When you do not have your materials: acquire them as follows: ( pen, or pencil: borrow one from the front of the classroom. ( homework/notes: borrow some paper from a friend.

Group Work:  Some projects for this course may require working in groups.  Groups may either be assigned or may be student choice.  While working in group’s students are responsible for conducting themselves in a courteous, caring and professional manner.

Labs and similar activities:  If a lab or activity cannot be made up outside of school, the student is responsible to make arrangements with Mrs. Johnson to make up the missed work.

Lap top computers: may be used during class if their sole purpose is related to the current study. The consequence of misuse will be the loss of this privilege.  One misuse=Loose it.

Phones and Ipods: may not be used during class unless specifically directed to do so.  

Food and Water: is allowed in class, as long as it does not interfere with our class functions.

When you finish classwork early: find something to read or do quietly so you’re not disturbing anyone else. 

When you have a question: during class, please raise your hand to be recognized before speaking. When taking a test, you may come to my desk to have your question answered. Outside of class is also a good time to get questions answered. Most importantly, ask your questions. 

When you need help: I would be glad to meet with you during breaks, after or before school. Please see me to arrange a time.  

Leaving the classroom for personal reasons: If you have a personal reason to leave the classroom, quietly fill out a hall pass which you will find on my desk, once you have complete the pass wait quietly for me to sign your pass, once signed you may leave the classroom and are expected to return as quickly as possible.  

Leaving class early for an appointment – If you are signing out of school to go to an appointment, show me the office note as you enter class. Then, at the appropriate time, collect your materials and leave quietly. 

In response to an emergency signal, follow the school procedures as directed.

Class dismissal – Adequate time will be left for you to clean up and collect all of your materials and then proceed to your next class.   Under no circumstance should you line up at the door.  This will result in loss of all professionalism points for the day.  If you are cleaned up and waiting for the bell, please stay in the vicinity of your desk.  If the classroom is not cleaned appropriately I will hold the entire class back until it is done.

When the teacher is not in the classroom during class, proceed with the normal routine. 

Ethical and Professional Behavior:   This course requires professional and ethical behavior.  Plagiarism or any form of cheating violates this principle and will not be tolerated.  In addition students are expected to arrive on time to class with all needed materials, speak and act respectfully, and follow all directions. 
Communication with Parents: Class updates and pertinent information will be shared with parents through e-mail.  It is the students and parents responsibility to ensure that their e-mail is correct in PowerSchool. 
Consequences:

1. Verbal warning/Loss of professionalism points 

2. Lunch Detention and/or staying late with me after class.

3. Principle referral and/or a call to your parents.

Grading: grades are weighted as outlined below
Quizzes:

20% 


A =  90-100%

Participation:

5%


B =  80 – 89%

Projects:

10%


C =  70 -  79%

Homework: 

15%


D =  60 -  69%

Tests:


50%


F =   59% or lower

Final Thoughts:

Medical Terminology is an integral part of every job in the Health Careers field.  This course is a combination of memorization and application skills so it is important for students to be present in class as much as possible. Knowing that it can be cumbersome to learn I will do my part to make it applicable and interesting.  Please bring a respectful and energized attitude to class and we will have a great semester.
​​​- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Please cut along line and return signed portion to Mrs. Johnson

Medical Terminology 1A
Signatures:

Please sign this syllabus indicating that you have read over this material.  Please take this syllabus home and review it with your parents and have them sign it as well.

_____________________________________________________________

print student name

_____________________________________________________________

your signature






date

_____________________________________________________________

parent’s signature





date
Parent Employed in the Health Care field? ____ Yes ___ No if “Yes” Where: ____________________

Parent Interested in being a class volunteer ____ Yes ___ No
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